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Professional Validation Evidence Checklist

The following is a list of the evidence that is required as part of a submission for professional validation. Programmes may wish to add further evidence to illustrate their own approaches and practice, yet should ensure it remains relevant to the requirements. 

· Narrative to cover all the evidence requirements (see template)

· Copies of partnership agreements (if applicable)

· Budgetary evidence 

· Signed document of support from chief officer of the institution

· Organisational structure (immediate faculty)

· Copy of prospectus (marketing material)

· Institutions APL policy/procedures (or appropriate extract)

· Institutions equality and diversity statement/policy (or appropriate extract)

· Clear presentation of exact staffing allocation to show the requirements are met

· Core staff curricula vitae

· Staff development programme

· Programme (student) handbook

· Module specifications (if not contained in above)

· Reading lists

· Placement handbook

· Examples of placement paperwork if not in the previous documents

· Example briefing/training/support materials for supervisors

· Schedule of assignment tasks 

· Institutions policy/procedure around quality assurance practice, or example/web link (or appropriate extract)
· Reference to procedures for attendance

· Example certificate and letter to students to show JNC status[image: image1.wmf]
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